Instructions for Completing EPA Site ID Form 8700-12
The link posted below will direct you to the EPA publication “Notification of Regulated Waste Activity” Instructions & EPA Form 8700-12: 
http://www.epa.gov/osw/inforesources/data/form8700/8700-12.pdf
Take a few moments to familiarize yourself with the instructions preceding the form.  It is necessary that you complete all fields of the form accurately.  The pdf document is 58 pages including the form and instructions; however, the 8700-12 form itself consists of only five pages.  North Carolina requires only pages 53-57; the last page, entitled Hazardous Secondary Materials Addendum is not needed at this time.  The 8700-12 form can be easily completed online.  When finished, the entire pdf can be saved on your computer for later reference or revision.  Please note: typed copies are required as hand-written data does not translate well in our electronic document storage system.
Make sure the Site Contact Person’s address entered is where you want invoices and correspondence to be mailed; therefore, the Site Mailing Address and the address entered for the Site Contact Person will be the same.  There are a couple of common mistakes to avoid.  Section 9B asks for “Name of Site’s Operator.”  In most cases this is not an individual; it is more likely to be the name of the business that was entered in Section 3.  Another caution, be sure to enter the reason(s) why you are submitting the form in “Section 13 - Comments.”
REASON FOR SUBMISSION:

If you are starting a business, or starting an operation that will generate hazardous waste, you may need to have an EPA ID# created for your site.  In this case mark “Initial Notification” at the top of the form in Section 1.

If you already have an EPA ID# and the business name, contact person, mailing address or generator status changes, then you should mark “Subsequent Notification.”  Occasionally the postal or 911 address for the site location changes; this change should be explained in Section 13.  Remember, EPA #s are site specific, meaning the ID# references a particular parcel of real estate.  If your business relocates, the ID# number stays with the site and not your company.

Note: If your business relocates or closes, you must submit an 8700-12 with the updated information and closure date.  For further assistance contact Melodi Deaver in the Hazardous Waste Section at 919-707-8204, or call your local field inspector.

http://naics.com/search.htm is a helpful link to identify your North American Industry Classification System code(s).  You may recall the older SIC code system; NAICS is the current reference used.  This site allows searches by SIC code or keyword(s) to identify the proper NAICS code number; alternately, it allows a reverse search of NAICS # to find a code definition.

Mail completed forms to:
NC Division of Waste Management





Hazardous Waste Section





1646 Mail Service Center




Raleigh, NC 27699-1646
