
Welcome to the 2015 Biennial Report tutorial.  This presentation will guide 
you screen by screen through the entire data entry process in Easitrak 2015.  

Any North Carolina facility that was a large quantity generator, or a 
Treater/Storer/Disposer at any time during calendar year 2015 must file the 
biennial report via Easitrak 2015 no later than March 1, 2016.

Easitrak 2015 can be accessed at this link: 
http://www.arminc.net/ARM_Home/default.aspx Be certain to select 2015, 
not any other reporting year.  Internet Explorer is the preferred browser. 
While other browsers may work, some functionality could be lost.

For in-house assistance: Switchboard 919-707-8200, Melodi Deaver 919-
707-8204, Sherry Prince 919-707-8232, or Kelly Galantis 919-707-8205

Our new name is DEQ, Department of Environmental Quality.  Web portal 
address is: http://portal.ncdenr.org/web/guest/home

http://www.arminc.net/ARM_Home/default.aspx
http://portal.ncdenr.org/web/guest/home


2015 Biennial Hazardous Waste Report

Who must file?

 Large Quantity Generators (LQG)  who meet any of the following criteria in 
2015:

- The site generated, in any single calendar month, 1,000 kg (2,200 lbs) or 
more of RCRA non-acute hazardous waste; or

- The site generated, in any single calendar month, or accumulated at any 
time, more than 1 kg (2.2 lbs) of RCRA acute hazardous waste; or

- The site generated, in any single calendar month, or accumulated at any 
time, more than 100 kg (220 lbs) of spill cleanup material contaminated 
with RCRA acute hazardous waste and/or

 Treated, Stored and/or Disposed of RCRA Hazardous Wastes on site during 
2015



To get started you must click the “Registration for Generator” link.  If you have 
already registered for the 2015 BR,  you only need to enter your EPA ID# and 
Password.



The next screen will allow the user to enter their EPA ID#, email address, and 
password.  Next there are 4 security questions that must be answered.  During the 
submittal process you will be required to answer one randomly selected question.  
The answers are case sensitive!

Answers to security 
questions are case 
sensitive!

Confirm the ID# is entered
CORRECTLY



Notice the check box under the security questions.  Check this box 
to import facility data from the last biennial report entered in Easitrak 
and save yourself some typing.  Click “Submit.”



Be sure to review and correct imported data!!!!!!!!



This screen has numerous links to references and services. Select 
the tab for the desired form to begin entering data.



This is the first screen of the SI form.  Click “Reason for Submittal.”



The first screen of the SI Form is “Reason for Submittal.”  Mark the last 2 boxes.  If 
there are any changes to your facility data (facility name, contact, generator 
status, waste codes, etc.) you must also mark “To provide Subsequent 
Notification.”



Next enter the facility name and site location address.  In Easitrak it is 
important to remember that after entering the street number and street 
name you must enter the zip code, then click the hand symbol. 

Select your city from the pop-up box.  This will auto populate the County, 
City, State and Country.  If you enter this data any other way it will not save.



Select your city.



Notice that the state, city and county have been automatically entered.

Select the “Save and Close” button to save your data and exit the form.  You 
can log in later to complete or edit your data.  Notice the “Previous Page” and 
“Next Page” buttons.  These will automatically save your data; clicking one of 
the page navigation links will not save your data.



Select the correct Site Land Type for your facility.  We have selected “State” in this 
example; however, in the majority of cases this would be “Private.” 



Enter your primary NAICS codes using the “hand symbol” to open the list of 
available options.  You can select more than one, but the primary code should 
be used first.



Select the NAICS category number from 1 to 9.  This will display 
a category listing of the codes.



To select the EPA Waste Codes click on the “hand symbol” to see the 
available choices. 



Select the EPA Waste Code category and use the “Add >” key at the bottom to 
move the waste code to the right.  If you accidentally add the wrong waste code
use the “<Remove” key. 

IMPORTANT to Save your data select the “Done” button at bottom of the screen.



In this example I selected “D001” then clicked on the “Add >” button to 
move to the right and clicked on “Done” to save my choices.



Here you can review the codes that were selected and automatically saved 
the in the database.  You can edit either one by clicking on the “hand” symbol.



Next we have the Site Mailing Address. You have an option to click the “hand” 
symbol to use the site location address.  

To use a different address first enter the zip code, click the “hand” symbol, then 
select the City.  



If you select the option that the mailing address is the same as the
site location, this box will pop up to verify that you do indeed want to 
import that information into this current screen.



Note the site location address has been imported.  

Click “Next page” to save your data and advance to the next screen, or “Save 
and close” to exit and continue later.



Enter the Site Contact Person information then, either select the “hand” symbol 
that imports the site location address, OR enter a zip code and click the “hand” 
symbol to select a city.  The Site Mailing Address and the Site Contact Person 
address should be the same in most cases.



Enter the Owner information; the address instructions are the same.

At the bottom you can click the hand symbol if the owner/operator are the 
same, then enter the date and choose the Operator Type.



Select only the items that apply in Section 10 (the next 6 screens).  In some 
cases there is not a “yes/no” option.  If you make a selection it means “yes.”



Mark the universal waste boxes only if you accumulate 5,000kg or more of 
waste in the categories listed; otherwise, do not mark any boxes. 



Remember, if these activities do not apply to your facility click “Next Page.”



If this does not apply to your facility (and it probably does not) click “Next Page.”



North Carolina adopted a temporary rule effective December 1, 2015.  
Contact your Environmental Senior Specialist for more information.  Click 
“Next Page.”



Once you have completed all additional forms, such as GM or WR, your report must 
be certified by completing this screen.  Click the “New” button to begin.  

Note: Skip the certification step described here until the GM and WR forms are 
complete.  Instructions for these forms will follow.





The pencil icon is for editing, the X icon is for deleting the information. 
Selecting “Save and Close” saves the information.

01/04/2016



If you have made any changes to your facility data since submitting your last 
EPA 8700-12 form, note those changes here.  It is important to notify any 
change of facility name, site contact, owner/operator and generator status.  

If you have such changes, be certain to mark “subsequent notification” as 
well as “component of hazardous waste report” under Reason for Submittal.

Note any changes to facility data since last notification.

 FACILITY NAME CHANGE

 NEW SITE CONTACT

 NEW OWNER/OPERATOR

 REVISED WASTE CODES (codes added or removed)
 GENERATOR STATUS CHANGE FROM X TO XX (as 

of what date)



If your Form SI screen has all check marks then you have completed 
this form!  Click Open SI to see the form like the standard 8700-12 form.





Once the SI form is complete, click the Form GM tab.



To create a new GM form click “Add GM”.



The GM Waste Characterization portion of the data entry screen is displayed.  Enter 
the waste description ensuring you do not use any illegal characters such as <, >, etc.



To select waste codes, click on the hand icon.

North Carolina uses only EPA waste codes.



Choose the EPA Waste Code category letter, then the code, then click the “Add 
>” key at the bottom to move the waste code to the right column.  If you 
accidentally add the wrong waste code use the “<Remove” key.  IMPORTANT to 
save your data select the “Done” button at bottom of the screen.



In this example I selected “D001” then clicked the “Add >” button to move it 
to the Target column on the right, and clicked “Done” to save my choices.



Next select the Source Code, Form Code, Waste Minimization Code 
selecting the hand and choosing the correct code from the list.

North Carolina uses only EPA waste codes.



Here we have entered are the Source Code, Form Code, Quantity Generated 
in 2015, Unit of Measure (NC prefers pounds), and the Waste Minimization 
Code.  Comments may be added concerning the waste minimization code if 
needed.

Section 1 entries may be edited or more on to On Site Waste Management 
“Add Section 2.”



Here we enter the quantity of the D001 waste stream for 2015 along with 
the Management Method Code.



Type in the quantity; the unit of measure is the same used earlier.  Click  
the Management Method Code and it will automatically populate the 
field.



Section 2 is now complete and we have the option to edit or delete if 
necessary.

Now select “Add Section 3” Waste Shipped.



Enter the EPA ID# of the facility to which the waste was shipped and the 
quantity.  Enter the Off-Site Management Method Code by clicking in the 
chart.  It will automatically populate the field.  



Section 3 is now complete with the option to edit or delete.  Click “Close” 
when you are sure the entries are correct.



The first GM Form is now complete.  Notice that even from this screen 
you still have the opportunity to edit the data.

Continue adding GM forms as needed for each of your waste streams.  
You can enter multiple destinations for a single waste stream.

The WR Forms for commercial facilities are handled in the same 
manner as the GM Forms.

With all GM Forms (and WR Forms for commercial facilities) completed 
it is time to submit the Report.  Start by clicking the “Submit Tab.”



After clicking the “Submit Tab” the next step is “Data Checker.”  Click the 
button.



The Data Checker looks for missing or improperly formatted data.  It 
does not know if your entries are correct; that is your responsibility.

If no problems are discovered the message “Data was passed by 
checker” will appear.

Now click the “Submit” button next to “Error Reporter.”



One of the four security questions will be displayed.  Answer the 
question the same way you typed it originally.  The answer is case 
sensitive!

Look under the browser tool bar at the top of your screen.  There you 
will likely find a pop-up blocker warning in a yellow banner.  Click 
“Temporarily Allow Scripted Windows” and click Submit again.

If you encounter this message you may have an active pop-up blocker. 



The message below is displayed when the security question is 
answered correctly. 

Notice the instruction to print, sign and mail the “Declaration.”  This is 
accomplished by clicking the “Reports” tab.



From the “Reports” screen you can print and save copies of all 
forms.  Click the desired radio button, choose all pages, then 
open.  The print and save options are available after opening.



Review of HW Reporting with Easitrak

Remember you must register each reporting 
year as a new user, and you must answer one 
randomly selected security question before you 
can submit your report.

You do not have to complete the report at one 
sitting, just the screen you are working on; 
remember to save your data on each screen.

Remember to use the icons to access pop up 
screens for data entry. 



 Remember to enter your zip code first and 
then pick the correct city from the pop up 
screen.

 Once you have completed your report you 
will need to select “Check Data”.  If your data 
passes, you can submit your data.  

 Remember mail only the one page signed 
Declaration of Electronic Filing to this office, 
not the entire report! 

Review of HW Reporting with Easitrak



 Visit the support page at www.arminc.net
for information.

 Technical assistance is available by 
emailing ARM at jeffwaites@hotmail.com or 
contacting NC DEQ.

 For in-house assistance contact: 
Switchboard 919-707-8200
Melodi Deaver 919-707-8204
Sherry Prince 919-707-8232
Kelly Galantis 919-707-8205

http://www.arminc.net/
mailto:jeffwaites@hotmail.com


DO NOT COUNT in Determining Generator Status 
40 CFR 261.5(c)(1)
Waste that is Exempt from Regulation under:

- 261.4(c):  HW generated from a product storage tank…
- 261.4(d):  Samples
- 261.4(e):  Treatability study samples
- 261.4(f):  Samples undergoing treatability studies at labs
- 261.6(a)(3):  Reclaimed industrial ethyl alcohol ; scrap metal; 

used oil that is recycled, exports/imports
- 261.7(a)(1):  Residues from empty containers
- 261.8:  PCB waste regulated under TSCA

WASTE DETERMINATION



DO NOT COUNT in Determining Generator Status

40 CFR 261.5(c)(2)
 Waste  that is managed immediately upon generation only 

in onsite elementary neutralization units, wastewater 
treatment units, or totally enclosed treatment facilities as 
defined in 40 CFR 260.10.

40 CFR 261.5(c)(3)
Waste  that is recycled, without prior storage or 

accumulation only in on-site process 40 CFR 261.6(c)(2). 

WASTE DETERMINATION



DO NOT COUNT in Determining Generator Status 

40 CFR 261.5(c)(4)
Waste that is Used Oil managed under the requirements of 

40 CFR 261.6(a)(4) and 40 CFR Part 279.

40 CFR 261.5(c)(5)
Waste that is Spent Lead-Acid Batteries managed under 40 

CFR 266 Subpart G.

WASTE DETERMINATION



DO NOT COUNT in Determining Generator Status 

40 CFR 261.5(c)(6)
Waste that is universal waste managed under the 

requirements of 40 CFR 261.9 and 40 CFR Part 273.

40 CFR 261.5(c)(7)
 Waste that is a hazardous waste that is an unused 

commercial chemical product generated from in lab clean 
out associated with entity subject to Subpart K.

WASTE DETERMINATION



 AVOID Double Counting Hazardous Wastes (40 CFR 261.5(d))
 If already counted when initially generated
 When it is removed from on-site storage
 If produced by onsite treatment (including reclamation) 
 If spent materials that are generated, reclaimed and subsequently

reused onsite (so long as already counted once)

 Groundwater Contaminated by Hazardous Wastes
 The key is to identify if the contaminated groundwater has been 

generated and/or actively managed as a hazardous waste

WASTE DETERMINATION



Wastes  TO BE Reported, if…
 Generated and accumulated on-site:

and subsequently  managed on-site or shipped off-site 
in 2015;  or

 in 2014 but not managed on-site or shipped off-site 
until  after 2015; or

prior to 2014 but either managed on-site or shipped 
off-site in 2015; or 

 Imported from a foreign country in 2015

WASTE DETERMINATION



Wastes TO BE Reported:
Examples:
 Generated on-site from a production process, service activity, or 

routine cleanup.

 Generated from equipment decommissioning, spill cleanup, or 
remedial cleanup activity.

 Removed from on-site storage.

 Derived from the management of non-hazardous waste.

 Derived from the on-site treatment (including reclamation), disposal, 
or recycling of previously existing hazardous waste (as a residual).

WASTE DETERMINATION



Wastes TO BE Reported:
Examples:
 Shipped off-site, including hazardous waste that was received from 

off-site and subsequently shipped off-site without being treated or 
recycled on-site.
 Report on the Waste Received From Off-site Form [WR Form] 

 Radioactive wastes mixed with RCRA hazardous wastes. 
 Be sure to mark “Yes” on the Site Identification Form in Item 

10.A.1.f. 
 See the definitions and the special instructions regarding this 

waste.

WASTE DETERMINATION



Wastes NOT TO BE Reported: 
Examples:

40 CFR 261.4(a)
 Materials  excluded from being Solid Waste (mixture of domestic 

sewage and other wastes that pass through a sewer system to  
publicly owned treatment works (unless stored/treated in regulated 
units prior to being discharged). 

40 CFR 261.4(b)
 Solid wastes excluded from being hazardous waste, e.g., petroleum-

contaminated media/debris that fail TCLP (waste codes D018 
through D043 only) and are subject to corrective action regulations 
under 40 CFR Part 280.

WASTE DETERMINATION



Wastes NOT TO BE Reported: 
Examples:
40 CFR 261.5(c)(1):
 Samples undergoing treatability studies, as specified in 

261.4(e)&(f).

 If the hazardous waste is a specified recyclable material such as 
ethyl alcohol or scrap metal, as specified in 261.6(a)(3).

A residue of hazardous waste in an empty container or in an 
inner liner removed from an empty container, as specified in 
261.7(a)(1).

WASTE DETERMINATION



Wastes NOT TO BE Reported: 
Examples: 
40 CFR 261.5(c)(1)
 PCB wastes regulated under the Toxic Substance Control Act, as 

specified in 261.8, unless mixed with a hazardous waste. 

40 CFR 261.5(c)(2)
Wastes managed immediately upon generation only in on-site 

elementary neutralization units, wastewater treatment units, or 
totally enclosed treatment facilities as defined in 40 CFR 260.10.
 Any hazardous waste residues generated from these units, 

however, must be reported on the GM Form.

WASTE DETERMINATION



Wastes NOT TO BE Reported:
Examples: 
40 CFR 261.5(c)(4)
 Used oil that is recycled and is also a hazardous waste solely because 

it exhibits a hazardous waste characteristic and is managed under 40 
CFR Part 279.

40 CFR 261.5(c)(6)
 Universal wastes managed under 40 CFR 261.9 and 40 CFR Part 273.

 Any hazardous waste residues generated from management, however, 
must be reported on the GM Form.

WASTE DETERMINATION



Wastes NOT TO BE Reported: 

40 CFR 261.5(c)(5) 
 Spent lead-acid batteries managed under requirements of 40 CFR 

Part 266, Subpart G, which includes persons who:
 Reclaim spent lead-acid batteries that are recyclable materials; 
 Generate, transport, or collect spent batteries; 
 Regenerate spent batteries; or
 Store them (other than spent batteries that are to be 

regenerated). 
 Any hazardous wastes generated during battery reclamation, 

however, must be reported on the GM Form. 

WASTE DETERMINATION



Call your local Hazardous Waste Inspector:

QUESTIONS ABOUT WASTE DETERMINATION?
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